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Step 4) Name your Order or skip this step.
Blank will default to “Order Started on mm/dd/20yy”

Step 5) Set Delivery Date or skip this step.
Default will be your next delivery date. Click the icon on the right to show
07/27/2021 the calendar tool for easy future date selection.

Step 6) Set Optional Alert Settings or skip this step.
This is one way to set previous history and max order qty per item.
Skipping will default to local setting found on the wore tab.

Step 7) Set Optional Invoice Dept Override or skip this step.
Blank will allow items in this order to invoice to their normally set invoice
depts. Also when left blank, the user can override the invoice dept by item
if needed.

Step 8) Enter PO or skip this step.
Used by a small number of retailers. PO will force items in order to a
separate invoice.
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Step 9) Tap Start Order to begin.
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Step 10) Scan your order. Listen to the audio alerts to confirm valid scans, incremental scans, “Not Found”
& alerts with more information on the screen (Restricted, Subs, Recently Ordered, etc.). Message flags
appear in the top left corner (Added, Incremented, High Qty, Etc.).
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